School Deregistration Letter Template
Tribe Together CIC — Home Ed support
Note: School staff are not trained in how to respond to a notice of deregistration, and inaccurate information they give will most usually be due to misunderstanding. Notice must be given by a person with parental responsibility, and only one person needs to give notice.
[Your name]
[Your address]
[Date]

[Head teacher's name]
[School name]
[School address]

Dear [Head teacher's name],

Ref: [Full name of child and date of birth]

[Optional: if the school has been supportive of your child, you may wish to thank the staff for their support to date by writing a brief line here.]

Please remove [child's name] from the school roll with immediate effect, as [he/she/they] is now home educated in accordance with the Education Act 1996 s.7.

(If you wish to give the school advance notice instead, replace the paragraph above with: "Please remove [child's name] from the school roll with effect from [date], as [he/she/they] will be home educated from that date, in accordance with the Education Act 1996 s.7.")

Please confirm receipt of this letter and that [child's name] has been removed from the roll in accordance with:
— (in England) the School Attendance (Pupil Registration) (England) Regulations 2024 r.9(1)(f)
— (in Wales) the Education (Pupil Registration) (Wales) Regulations 2010 s.8(1)(d)

Yours sincerely,


[Your name in full]

If your child has an EHCP and attends a special (SEN) school
If your child has special educational needs and attends a special school, you will need the council's permission to educate them at home. You do NOT need council permission if your child attends a mainstream school, even if they have an Education, Health and Care (EHC) plan — the letter above is sufficient in that case.
